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Board of Education: 
 

The East Islip Board of Education consists of five (5) board members, each elected to a 
three (3) year term. 

 
Members currently are: 

 
Michael Dorgan, President 
Stephen Ruland, Vice President  
Jessica Ciampi
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Computer systems: 
 

The East Islip UFSD uses nVision for its various accounting and payroll functions. All 
accounting 





5  

such working papers shall be available for examination by authorized representatives of 
cognizant agencies, the East Islip UFSD, and subsequent independent auditors. 

 

Annual Audit  Timeline Requirements: 
 
The fiscal year begins July 1st and ends June 30th, and Commissioner's Regulations require 
the Independent Auditor's report to be filed by October 15th

. 

 
Each of the following should be completed by the Auditor no later than the dates indicated: 

1. Interim work: The Auditor shall complete interim work by May 31st in order to 
commence detailed audit field work by August 1st. 

2. Detailed Audit Plan: The Auditor shall provide the District with both a detailed 
audit plan and a list of all schedules to be prepared by the district prior to July 
1st. 

3. Fieldwork: The Auditor shall complete all fieldwork by August 15th. 
4.  Draft Reports: The Auditor shall have drafts of the audit report(s) and 

recommendations to management and the Audit Committee available for 
review by September 22nd.  

 

Auditor's Report: 
 

The firm will type and make copies of all final reports on its premises and deliver twenty 
(20) copies of all reports to Stephen Harrison, Assistant Superintendent for Business. The 
annual audit report's letter to management shall be attached to or included in the same 
binder with the financial statements. The firm shall advise Stephen Harrison, Assistant 
Superintendent for Business as to the proper promulgation of their reports in writing. 

 
The above shall be presented to the Board of Education at a regularly scheduled public 
meeting prior to October 15th. 

 
 

 
Working Paper Retention and Access to Working Papers: 

 
All working papers and reports must be retained, at the auditor’s expense, for a minimum of 
three (3) years, unless the firm is notified in writing by the School District of the need to extend 
the retention period.  The auditor will be required to make working papers available, upon 
request, to the School District or its designees.  In addition, the auditor shall respond to the 
responsible inquires of successor auditors to review working papers relating to matters of 
continuing accounting significance. 
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THE SELECTION PROCESS 
 

A. Timetable 
 

The School District is expected to undertake the selection process according to the 
following schedule: 

 
Deadline for submission of proposals:  By January 17, 2024 at 10:00 a.m. 

Interview firms and check references: On or about January 22, 2024 

Selection of contractor:  On or about February 8, 2024 

B. Proposal Evaluation Criteria  
 

Proposals will  be evaluated and scored on the basis of the following criteria: 
 

1.  Experience and Qualifications of the Proposer: Consideration will be given to 
proposers demonstrating strong capabilities, experience and reputation in 
undertakings similar to those described in this RFP, and providing authoritative 
documentation of their financial soundness and stability. Other consideration 
includes Auditor's license to practice in the State of New York and an 
affirmative statement should be included that the firm and all assigned key 
professional staff are properly licensed to practice in the State of New York. 

 
2.  Ability to Implement Project Promptly:  Preference will be given to proposals 

demonstrating an ability to carry out the tasks and responsibilities outlined in 
the proposal in a prompt and efficient manner. 

 
3.
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5.  Number of New York State school districts that the firm has audited. In 
addition, provide the number of Suffolk County school districts that the firm 
has audited. Include the total years of service for each Suffolk County school 
district listed. List the engagements performed in the last five (5) years that are 
similar to that described in this RFP. These engagements should indicate the 
scope of the work, date, engagement partners, total hours, and the name and 
telephone number of the principal client contact. 

 
6.  Specific Audit Approach: The proposal should set forth a work plan, 

including an explanation of the audit methodology to be followed, to perform the 
services required by this RFP. In developing the work plan, reference should 
be made to such sources of information as the District budget and related 
materials, organizational charts, manuals and programs, and financial and 
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Each firm shall submit one (1) proposal and nine (9) copies to the following: 
 

Jenny Bejarano, Purchasing Agent 
East Islip Union Free School District 
1 Craig B. Gariepy Avenue 
Islip Terrace, New York 11752 

 
The envelope should be marked "PROPOSAL FOR RFP# 011724-1-EXTERNAL 
AUDIT OR".  All proposals and accompanying documents shall become the property of 
East Islip UFSD. The District shall not divulge any information presented in the RFP to 
anyone outside the District without the written approval of the firm or as required by law. 

 
C. Modification or Withdrawal of Proposals 

 
Any proposal may be withdrawn or modified by written request of the proposer, 
provided that such request 
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PROPOSAL FORMAT  AND CONTENTS 
 

Proposals must be submitted in the format outlined in this section. Each of the described 
parts and sections must be completed in full (except those sections described as optional). 
Each proposal will be reviewed to determine if it is complete prior to actual evaluation. 
The School District reserves the right to eliminate from further consideration any proposal 
deemed to be non-responsive to the requests for information contained herein. Each of the 
parts and sections described below should begin on a separate page, and each page should 
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3.  Hourly Rates by partner, Specialist, Supervisory, and Staff level and the 
Times/Hours anticipated for each. 

 
The second page of the dollar cost proposal should include: 

 
1.  A schedule of professional fees and expenses that support the Total All 

Inclusive Maximum price. 
 

2. Names and resumes of personnel to be assigned to this audit, including the 
partner in charge. It is fully expected that the personnel indicated will be those 
assigned to the project. 

 
Please provide an affirmation statement that those assigned have met all continuing 
professional education (CPE) requirements necessary to satisfy the United States General 
Accounting Office (GAO) standards. 

 
3.  Name(s) of individuals in the firm that will be available throughout the term of 

the contract for continuing advice and counsel. 
 

4. Listing of experiences in the performance of the requested services for school 
districts or municipalities in New York State, and the years of such experience. 

 
5. (Optional) include any additional information about the audit team, its 

personnel, financial condition, or qualifications regarded as being pertinent. 
 

Conflicts of Interest: 
 

Responses to this RFP should include an affirmation by the Auditor that there are no 
conflicts of interest between the firm and the East Islip UFSD. 

 

Rates for  Additional Professional Services: 
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Specific Audit Approach: 
 

The proposal shall set forth a Work Plan to perform the services required in the request 
for proposal, including an explanation of the audit methodology to be followed. In 
developing the work plan, reference should be made to such sources of information as 
the District budget and related materials, organizational charts, manuals and programs, 
and financial and other management information services. Proposers will be required to 
provide the following information on their audit approach: 

 
1. Information regarding the ability and scope for testing of controls and 

processes of financial accounting software. 
2. Proposed segmentation of the engagement. 
3.  Level of staff and number of hours to be assigned to each proposed segment 

of the engagement. No dollar amounts should be included in the technical 
proposal. 

4.  Approach to the methodology of sampling and the extent any statistical 
sampling is to be used in this audit. 

5. Type and extent of analytical procedures to be used in the engagement. 
6. Approach to be taken to gain and document an understanding of the 

District's internal control structure. 
7.  The approach to be taken in determining laws and regulations that will be 

subject to audit test work. 
8.  Approach to be taken in drawing audit samples for the purpose of tests of 

compliance. 
 

Report Format: 
 

The proposal should include sample formats for required reports. These formats should 
meet or exceed New York State Department of Education requirements. 

 

Board of Education Process: 
 

The East Islip Board of Education reserves the right to accept or reject any or all 
proposals or any parts of proposals. 

 
The original copy of all proposals will be kept on file in the East Islip UFSD Business 
Office. 

 
B. Form of Proposal 

 
Proposals submitted pursuant to this RFP shall include the proposer's cost to perform 
the services set forth herein. Proposers are requested to avoid the use of sliding scale 
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percentage proposals and are encouraged to supply a proposal based upon an annual flat 
fee including necessary expenses. The proposed annual flat fee should also include costs 
for follow-up work and for providing advice and counsel to School District staff 
throughout the term of this contract. 

 
C. Form of Agreement 

 
The successful proposer shall be required to execute a written agreement which shall 
incorporate the terms and conditions of this RFP. The written agreement will be completed 
upon award of the RFP.  
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